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Agenda

ÅDemonstrate workflows

ÅShow system setup options

ÅShow workflow options

ÅDemonstrate workflow step configuration

ÅActivate workflow

ÅQuestions
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Submitting a Payables Batch

RG Connect 2015 Smarter. Faster. Together.



Approving a Payables Batch
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Workflow System Setup

ÅWorkflow Setup

ÁEnable E -Mail for Workflow

ÅConfigure SMTP settings to 
allow for notifications, and 
email approval

ïWindows Authentication

ïBasic Authentication

ïAnonymous Authentication

ÁEnable E -Mail actions 

ÅAllows approval via email

ÅGP Web services required
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Workflow System Setup

ÅCalendar Setup

ÁAllows you to set your 
standard work schedule 
for your company for 
workflow expiration.

ÁOptions include:

ÅHours of the day

ÅDays of the week

ÅCompany Holiday 
schedule
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Workflow System Setup

ÅE-mail Message 
Setup
ÁTemplates for Approval 

emails

ÁAllows customization:
ÅChange the Subject of 

the message

ÅEdit the body of the 
message

ÅAdd or remove document 
fields

ÅAdd or remove Workflow 
fields

ÅHave replies sent to an 
email address
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Workflow Maintenance
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Workflow Steps
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Questions?
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Thank you!
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