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Agenda

A Demonstrate workflows

A Show system setup options

A Show workflow options

A Demonstrate workflow step configuration
A Activate workflow

A Questions
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Submitting a Payables Batch
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Approving a Payables Batch

&

trgts2.resgroup.com:4760 - Remote Desktop Connection

I Microsoft Dynamics GP + Transactions +

T
&5 () [ Home » Purchasing » Payables Batches » Payables Batches Pending Approval

Inquiry ~ Reports + Cards +

[ O ©

Purchasing
Vendors

All Purchasing Transactions
Payables Transactions
Purchasing Requisition T

K Reject~  [» L 45 e *" =

Edit Batch  Report: Go T
3 s |72 atch | Reports | GoTo

|| Comments: L

Purchase Order Transactions
Payables Batches
Payables Batches Not Submitted
Payables Batches Pending Approval
Report List
Microsoft Dynamics GP Reports
Excel Reports

(O

Reporting Services Reports
SmartList Favorites
Other Reports

;;B Home
&y Administration
%:ﬂ Financial

‘ _lf_% Purchasing
s Inventory

§a HR & Payroll

«

4/12/2017 Fabrikam, Inc. sa

You asked for it, you got if

[ Typetofitter | =] Hide Options ()

User Action >

tch Status Workflow Status

ToskDueDate  Task DueTime  Workflow User
Appove || Cancel | fessage 0 missing. . Pending User Action -

10/23/2015. . 3:05:38 PM TRG\RANDYC

TODAYSPAYABLES:Payables Trx Entry.

1 of 1 records selected.
Batch Status : Message %0 missing.

Batch Frequency : Single Use

v 4:06 PM
o |m 7 )
O 10/22/2015

RG Connect 2015

Smarter. Faster. Together.



Workflow System Setup

A Workflow Setup

A Enable E -Mail for Workflow

A Configure SMTP settings to
allow for notifications, and
email approval

I Windows Authentication

I Basic Authentication

I Anonymous Authentication
A Enable E - Mail actions

A Allows approval via email
A GP Web services required
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Workflow Setup - TWO14 (sa)
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C?K Cancel Test TestE-Mail File Tools | Help Add
E-Mail Action - - ¥  Note
Actions File Tools

ool Help

Outgoing kail Server [SMTF]

E-Mail Address randyci@resgroup. com
Dizplay Mame Fandy
Server Mame smtp. office365. com Part 527

Thiz server re quires a secure connec tion [SSL)
SMTP Authentication

O Windows Authentication using D atabase Engine service credentials

(®) Basic Authentication

User Mame dyci@resgroup. com
Paszswar d | esssssss
Confirm Pazswan d | eesssses

O Anonymous Authertication

Enable E-tail Actions

Server Name: trgpreview Port 48620

[] This server re quires a secure connec tion [SSL)




Workflow System Setup

A Calendar Setup - Workflow Calendar - TWO14 (sa)
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A Hours of the day ) sauay
A Days of the week

A Company Holiday
schedule
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Workflow System Setup

A E-mail Message
Setup

A Templates for Approval
emails

A Allows customization:

A Change the Subject of
the message

A Edit the body of the
message

A Add or remove document
fields

A Add or remove Workflow
fields

A Have replies sent to an
email address
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Body I Docurnent Lines I
You have been assigned a tazk for the U2wiorkflow Step MameZ} step in the Wendor & pprowal workflow for ~
Wendor {2Wendor Mame E

Task Deadline: {%Action Deadline:}
Edit or view the record: {%Document Drll Down®}

1w orkflow Action List%}

Document Type: Yendor Approval
Yendor: {%Yendor NamesZt

Vendor ID: ZVendor (D3}

Clazs ID: 1%Class D3}

Paprnent Terms: {ZPayment Terrns [D3%}

Comments:
1A wWoarkflow Cormmentsi}

Select and Ingert Fields
® Document Figlds Field v | Imzert

O workflow Fields [ Additional fislds
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Workflow Maintenance
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: @ PM Batch Approval

ﬁg] Payables Transaction Approval
; ﬁg] Purchase Order Approval

ﬁgj Purchase Requisition Approval
ﬁg] Vendor Approval

Workflow Name | PM Batch Approval [v] Active

Drezcription Fid Batch Approwal

Wiorkflow Type Papables Batch Approwal

Assignment

Step Condition
Randy Chapman

Approve Albways run

— Options:
[+] Send notifications for completed actions
[ &llows approver to delegate tasks

[w] Allow originatar to be an approver

[w] &lways require at least one approver

[] Use altemnate final approver

— When a task iz overdue:
(®) Take no action

() Escalate to nest approver
() Escalate to:

) Automatically reject the overdue task
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Workflow Steps
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.87 Payables Transaction Approval |
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ﬁﬂ Purchase Requisition Approval i

ﬁgj Vendor Approval

(®) i &ction is always required for this step:

() Action is required only when the following condition is met;

- Assignment;

— Completion policy:

Assign b | Fandy Chapman
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@ Only one responze needed

Time limit: | 8 | Hours v

[w] &pplswforkilow Calendar

() Majority must approve

0 Al must approve

[w] Send Message: | WF ASSIGN PM APPROVAL®
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[#] Include Document Attachment documents
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Questions?
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Thank you!
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